Seller's Closing Documents

Documents to transfer title to real estate where title is held in the name of a wholly owned LLC subsidiary of a nonprofit development corporation 

This file contains six documents separated by page breaks.  To make editing easily the places in the documents that need to be edited to insert the wording needed for the the particular transaction are marked with the markers shown below:  USE THE "SEARCH AND REPLACE" FUNCTION OF YOUR WORD PROCESSOR to quickly customize the document.  Use your computer's cursor to select the entire marker, then, using the find and replace function, type in the substituted text. Your word processor will then replace each instance of the marker in all six documents. . 

	<**grantee**>

<**legal description**>

<**address of property**>

<**folio**>

<**company**>

<**corporation**>

<**president**>

<**secretary**>

<**name deed preparer**>

<**street address deed preparer**>

<**city/state/zip deed preparer**>


	Name of the buyer

Legal description of the property

Street address of the property

The Appraisers parcel ID number ("folio number")

Name of LLC subsidiary

Name of parent corporation

President of parent corporation

Secretary of parent corporation

Name of person preparing the deed

Street address of person preparing the deed

City, State and zip code of person preparing the deed.


NO LIEN AFFIDAVIT

STATE OF FLORIDA

COUNTY OF MIAMI-DADE 

<**president**>  (the "Affiant"), being duly sworn on oath, deposes and says as follows:

1.
That Affiant is the President of <**corporation**>, a Florida corporation, which is the sole member of <**company**> the owner in Fee Simple of the following property (the "Property") which it is selling to <**grantee**> and makes this affidavit based on personal knowledge, to wit: 

<**legal description**>

2.
That the above described Property is free and clear of all liens (including waste, water and sewer charges), taxes, encumbrances, and claims of any kind, nature, and description whatsoever, except for real estate and personal property taxes for the current year.

3.
That in the past ninety-one (91) days there have been no improvements, alterations, or repairs to the above described property for which the costs thereof remain unpaid, and that within the past ninety-one (91) days there have been no claims for labor or material furnished for the repair or improvement of the Property which remain unpaid.

4.
That there are no construction related liens against the Property.

5.
That any personal property contained on said property is free and clear of all liens, encumbrances, claims, and demands whatsoever,

6.
That the Affiant knows of no person or entity other than <**company**> presently in possession of, or having any possessory rights, in and to the Property, or any portion thereof, or any personal properties situated thereon.

7.
That <**company**>'s title to and possession and enjoyment of the Property has been open, notorious, peaceable, exclusive and undisturbed.

8.
That neither Affiant's title to nor possession of the Property has ever been disputed or questioned nor is Affiant aware of any facts by reason of which the title to or possession of the Property, or any part of it or any personal property located on it, might be disputed or questioned or by reason of which any claim  to the Property or to any portion of it or to any personal property located on it might be adversely asserted.

9.
That there are no disputes concerning the location of the boundary lines of the Property, no present violations on the land or any enforceable covenant, conditions or restrictions, nor do any existing improvements on the land violate building setback lines as shown on a plat recorded or filed in the Public Records.

10.
That no judgment or decree has been entered in any court of this state or the United States against Neighborhood Housing LLC or against the Property or any portion thereof.

That there is no pending or threatened litigation against the Property.

11.
That Affiant knows of no violations of Municipal or County Ordinances or Regulations pertaining to the above described property nor has the Property been condemned by any governmental body.

12.
That subsequent to the execution of this Affidavit, the undersigned agrees and represents that the undersigned has not and will not execute any instrument, nor do any act whatsoever, that in any way would or may affect the title to the Property, including but not limited to, mortgaging or conveying the Property or any interest in it or causing any liens to be recorded against the Property or the Owner.

13.
That the Affiant is familiar with the nature of an oath and with the penalties as provided by the laws of the State of Florida for falsely swearing to statements made in an instrument of this nature.  Affiant further certifies that he or she has read or has heard read to her or him, the full facts of this Affidavit, and understands its contents.

_________________________________

<**president**>

SUBSCRIBED AND SWORN TO this ____ day of _____________, 201__ by <**president**> who is either personally known to me or who produced a valid Florida Driver's license with his or her name and picture imprinted thereon as identity.. 

____________________________________

Notary Public

My commission expires:

BILL OF SALE

In consideration of $10.00 and other good and valuable consideration (the receipt of which is hereby acknowledged) the undersigned hereby sells and transfers unto <**grantee**> (Buyer) the following goods and chattels located inside the house at <**address of property**>:

All items of personal property as specified in the Purchase and Sale Agreement

Seller warrants and represents that it has good title to same; full authority to sell and transfer same and that said goods and chattels are being sold free and clear of all liens and encumbrances, provided however; that Seller disclaims any warranty of merchantability of fitness for a particular purpose; said goods being sold in their present condition "as is" and "where is".

Signed and sealed this _______ day of _________, 201__.

<**company**>

by: <**corporation**>., its sole member

By: ______________________________

      <**president**>, President

This instrument prepared by: 

<**name deed preparer**>

<**street address deed preparer**>

<**city/state/zip deed preparer**>

WARRANTY DEED

This Indenture is made on the date indicated below  between 



<**company**>, a Florida limited liability company

the party of the first part, and



<**grantee**>

the party second part, whose mailing address is <**address of property**>.

Witnesseth: that the party of the first part, for and in consideration of the sum of 10 dollars paid by the said party of the second part, the receipt whereof is hereby acknowledged, has granted, bargained and sold to the said party of the second part, its heirs and assigns forever, the following described land, to wit:

Property ID No.: <**folio**>

Legal Description: <**legal description**>

And the said party of the first part does hereby fully warrant the title to said land, and will defend the same against the lawful claims of all persons whomsoever.

	Witnesses

_______________________________

Signature

_______________________________

Legibly print name

_______________________________

Signature

_______________________________

Legibly print name
	<**company**>

by: <**corporation**>., its sole member

By: ______________________________

      <**president**>, President


SUBSCRIBED AND SWORN TO before me this ____ day of __________, 201__ by <**president**> who acknowledged that he executed the same who is either known personally by me or who presented a valid Florida drivers license as identification

____________________________

Notary Public

Certificate of Corporate Resolutions

Authorizing Sale of Real Estate 

The undersigned, Secretary of <**corporation**> ("Corporation"), the sole member of <**company**> (“Company”) hereby certifies that:

1.
The Corporation and the Company are a duly incorporated, validly existing corporation in good standing under the laws of the State of Florida.

2.
That at a meeting of the Board of Directors of the Corporation which was duly and regularly held in accordance with its By-Laws at which a quorum was present and voting, the following Resolutions were unanimously adopted, and the same have not been revoked, canceled, annulled or amended in any manner and are in full force and effect on the date hereof.

RESOLVED, that <**president**>, the President of this Corporation, is hereby authorized and directed to execute all of the documents necessary to transfer Fee Simple title to the following described Property to <**grantee**>.

<**legal description**>

RESOLVED that said President and Vice President are authorized and directed to deliver said documents to <**grantee**> upon payment of the previously agreed upon purchase price.  

3.
The following were fully elected or appointed to the offices set forth opposite their respective names and are incumbent in such offices as of the date hereof, and the signature appearing opposite their respective names are the genuine signatures of such persons:

	NAME
	TITLE
	SIGNATURE

	<**president**>
	President
	____________________________




IN WITNESS WHEREOF, the undersigned as Secretary of the Corporation certifies that these Resolutions were enacted by the board of directors of this Corporation at a proper meeting with a quorum being present  She further certifies that the foregoing Resolutions remain in full force and effect, have not been rescinded or modified, and conform with any relevant provisions of the articles of incorporation and by-laws of this Corporation, and that the above mentioned agents of this Corporation continue to be empowered to act within the authority prescribed in the Resolutions heretofore stated.

_____________________________

<**secretary**>, Secretary

WITHHOLDING TAX CERTIFICATE

Section 1445 of the Internal Revenue Code provides that a transferee (buyer) of a United States real property interest must withhold tax if the transferor (seller) is a foreign person.  This Certificate is to inform the transferee (buyer) that withholding of tax is not required upon Seller's sale to them of the following described property located in Miami-Dade County, Florida.  

Parcel ID Number:  <**folio**>

Legal Description: <**legal description**>

The undersigned transferor hereby certifies the following:  

1.
Transferor is not a nonresident alien for purposes of U.S. income taxation; 

2.
Transferor's U.S. taxpayer identification number is:  80-0436676

3.
Transferor's address is 490 Opa Locka Boulevard, Suite 20, Opa Locka Florida 33054.  I understand that this certificate may be disclosed to the Internal Revenue Service by the transferee and that any false statement made herein could be punished by fine, imprisonment, or both.

4.
Transferor agrees to indemnify, hold harmless and defend the transferee and the transferee's title insurance company for any loss or damage arising from the failure of the transferee to withhold 10% of the sales proceeds in accordance with the provisions of the Internal Revenue Code.  

Under penalties of perjury I declare that I have examined this certification and to the best of my knowledge and belief, it is true, correct., and complete.  

DATED: _______________________, 201__.  

<**company**>

by: <**corporation**>, its sole member

By: ______________________________

      <**president**>, President

SUBSCRIBED AND SWORN TO before me this ____ day of __________, 201__ by <**president**> who acknowledged that he or she  executed the same who is either known personally by me or who presented a valid Florida drivers license as identification

____________________________

Notary Public 

CORPORATE AFFIDAVIT

<**president**>  being duly sworn on oath, deposes and says as follows:

1.
That he is the President of <**corporation**>, (“Corporation”) a Florida corporation, which is the sole member and manager of <**company**> ("Company").

2.
That he has personal knowledge of the facts recited herein.

3.
That the Corporation's board of directors has properly ratified, authorized, and approved of the sale of the following parcel of real estate by the Company to the Buyer indicated:


Buyer:
<**grantee**>

Parcel:
<**legal description**>

4.
That the Corporation's board of directors has authorized him, as the Corporation's President, to execute any and all documentation on behalf of the Company necessary to close on the above described sale.

5.
Neither the Corporation nor the Company have shareholders.

6.
That the above listed Parcel of real estate do not constitute all or substantially all of the assets of the Company.

7.
That the Company is a duly incorporated, validly existing limited liability company in good standing under the laws of the State of Florida.

_______________________________________

<**president**>

SUBSCRIBED AND SWORN TO before me this _________ day of ______, 20__ by <**president**> who is either known to me personally or who produced a valid Florida drivers license as identification.

____________________________

Notary Public

My Commission Expires on:

