<<Letterhead>>
<<date>>

(Seller’s Name and Address)


RE:
Letter of Intent  - proposed purchase of <<address of property>>
Dear <<name>>:


I am pleased to present this Letter of Intent for the proposed purchase of the referenced Property.  This letter is meant to be an outline of business points and no contractual obligation is intended nor will one be created until an attorney prepares full legal documentation and such documentation is executed by both parties.  If both parties agree to the business points outlined herein, we will instruct our counsel to draft an Agreement of Purchase and Sale (the “Contract”) based on such business points. The Contract shall set forth the terms and conditions of the sale which would include, but not necessarily be limited to, the following:

1.
Buyer. __________________ or its assigns (“Buyer”)

2.
Seller. ____________________, an individual (“Seller”)

3.
Property.  The property is located at <<description>> (the “Property”), free and clear of all liens, charges and encumbrances at Closing.

4.
Purchase Price. $______________ (“Purchase Price”).

5.
Earnest Money Deposit.  No later than 5 days after the date the Contract has been signed by both parties (the “Effective Date”), the Buyer shall deposit $____________ ("Deposit”) with ________________ (“Escrow Agent”).

6.
The Contract shall give the Buyer _____ days to obtain financing for the purchase and to investigate the condition of the Property ("Financing and Inspection Period"). The Buyer may terminate the Contract at any time and for any reason during that period of time and be entitled to a return of the Deposit.

7.
Neither party shall be responsible for paying fees owed to a broker retained by the other party. 

8.
Closing. The Closing shall take place no more than 30 days following the expiration of the Financing and Inspection Period.

9.
Costs. The Buyer and the Seller will each bear their own expenses in connection with this Letter of Intent and the purchase and sale of the Property.

10.
Confidentiality. Negotiations or materials regarding the Property will be confidential and will not be disclosed to anyone other than respective advisors and internal staff of the parties and necessary third parties, such as lenders approached for financing.  The Buyer shall not discuss anything regarding the Property with any governmental agencies (Federal, State or Local) without first contacting the Seller and giving the Seller an opportunity to be present during these discussions. No type of press or publicity release shall be issued to the general public concerning the proposed transaction without mutual consent, unless the disclosure is required by law or if information about the Property is required to be produced by subpoena or other process of law.  If such disclosure is required by law the Seller shall be notified of such process within 10 days of the order.

11.
Purchase and Sale Contract. Upon execution of this Letter of Intent, and receipt of the executed copy by the Buyer, the Buyer will prepare a draft of the formal Contract for the Seller’s review.

12.
Exclusive Opportunity. Following the execution of this Letter of Intent, the Seller will not negotiate or enter into discussions with any other party or offer the Property or any interest therein for sale, or long term lease, to any other party for the next thirty (30) days.

13.
Not a Binding Agreement. This Letter of Intent (except paragraph 8, paragraph 10, paragraph 13, and paragraph 14 hereof) does not create a binding contract and will not be enforceable. Only the definitive Contract, duly executed and delivered by the Buyer and the Seller will be enforceable.

14. 
Acceptance. If you are agreeable to the foregoing terms, please sign and return a duplicate copy of this Letter of Intent by no later than 7 days from the date you receive this letter.  Delivery by fax or as a PDF attachment to an email is acceptable.


If you have any questions about this Letter of Intent, I am available to meet with you at your earliest convenience.  We look forward to working with you on this transaction and I want to thank you again for all of your cooperation. 

Very Truly Yours,

<<**name of buyer**>>

By: _____________________________
       signature

       _____________________________

        print name and title
The above terms are accepted this ___________ day of _________________, 20_____.

_________________________________
Date: ________________-

Signature of Seller

